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Town of Essex  

Boards & Committees Stipend Program  
  
  

1. Purpose    

The purpose of this program is to provide stipends for appointed or elected members to a 

board, commission, or committee (hereinafter referred to as “board”) that meets with a 

routine schedule. An individual who provides service to a board is considered a volunteer 

and as such should not expect payment or remuneration for time served. The Town offers 

stipends of $50 per meeting for up to two meetings per month to offset indirect expenses 

such as childcare assistance, food, transportation, or other needs in order to attend 

meetings.  

  

The Town of Essex is a racially and socially equitable, welcoming, and engaged community 

where all can thrive because community members and leaders hold each other accountable 

to ensure a safe, supportive, and just environment. The Stipend Program is designed to 

support the Town of Essex’s commitment to accessibility and to welcome all people to 

participate in governance.   

  

2. Process  

 

a) Complete an IRS W-9 form and Stipend Option Form. Complete and submit the Stipend 

Option Form and an Internal Revenue Service Form W-9. Stipend payments will be sent 

to the address you enter on the form. Please email your completed form to 

Administrative Assistant Kate Larose at klarose@essex.org or send through regular mail 

to: Kate Larose, 81 Main Street, Essex Junction, 05452.  

b) Staff Representatives will submit attendance. Staff representatives of each board will 

complete and submit an Attendance Record after each meeting or monthly, whichever 

is a longer period. Attendees included on the attendance record must have completed 

forms on file.  

• Attendance must be verified by the staff representatives using the official 

minutes of the meeting. Participants in the stipend program are only paid for 

meetings attended. The Attendance Record is required as backup for 

processing the payment. Staff representatives may complete one attendance 

record per meeting when paying multiple individuals and use that same 

attendance record as the backup for each person receiving a payment. Or, if 

paying one person for more than one meeting, one attendance record listing 

the multiple meetings dates as the backup for the payment to that individual 

is acceptable. 

mailto:klarose@essex.org
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• Concerns regarding attendance and stipend payments should be directed to 

the staff representative of the board.   

• Stipend payments should be processed after each meeting, but not more 

frequently than monthly. So, if a board holds two meetings per month, staff 

representatives should submit for two meetings at once after the month is 

over. The premise of the program is to provide indirect support to individuals 

to attend meetings, so an average monthly payment is best. Staff 

representatives are discouraged from waiting quarterly, or biannually to 

process stipend payments. 

  

3. Eligibility  

a) Appointed and elected members of a Town of Essex board, commission, or committee 

that meets with a routine schedule. 

• Stipends for special meetings in addition to regularly scheduled meetings may be 

eligible if the meeting follows all the protocols of a regular meeting such as being 

warned, open to the public, and minutes and attendance are taken. Special meetings 

are not a part of the regular schedule and are not common.  

• No more than two meetings per month per committee/board/commission may be 

reimbursed to any one individual. 

• Work outside of regularly scheduled meetings is not eligible. 

b) Appointed or elected representatives of the Town of Essex on local or regional boards 

and committees that meet with a routine schedule are eligible. Examples include, but 

are not limited to, Chittenden County Communications Union District (CCCUD), Green 

Mountain Transit, Tree Farm Management Group, Town Meeting TV Board of Trustees, 

Winooski Valley Park District, and Chittenden Solid Waste District.  

c) Excluded from the stipend program:   

• Employees of the Town of Essex are excluded from the stipend program, but only if 

they are participating on the board in their capacity as an employee. An individual 

will not be considered a volunteer and thereby is ineligible to receive a stipend if 

they are employed by the Town and perform the same type of work for which they 

are ostensibly volunteering.   

• Town of Essex Selectboard members, who already receive stipends, are excluded 

from participating in this stipend program.   

• Alternates of boards unless attendance is in the official capacity as a voting and 

governing member during the meeting. 

  

4. Program Start and Continued Enrollment  

a) Payments will begin upon receipt of the Stipend Option Form and IRS W-9 form. 

Payments will not be made retroactively.  
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b) Continued enrollment in the program will be upon recertifying the IRS form W-9 on file 

annually and continued appointment on the board.  

 

5. Payments  

All payments will be made through accounts payable from the Finance Department and all IRS 

regulations pertaining to Form 1099 apply. The Finance Department issues a 1099 form per IRS 

regulations for amounts paid equal to or greater than $600 in a calendar year. Please contact 

Vermont 211 at (802) 652-4636 or visit https://www.vermont211.org/ about the impacts this 

may have on your annual taxes.   

  

  

https://www.vermont211.org/
https://www.vermont211.org/


 STIPEND OPTION FORM - Version 20250418 

Town of Essex 

Boards & Committees Stipend Program 

STIPEND OPTION FORM 

1. Full name of board, committee or commission member:

2. Name of board, committee, or commission (please complete a separate form for each

board if you serve on more than one):

3. Phone number:

4. Email address:

5. Please send a completed IRS W-9 form to Administrative Assistant Kate Larose at 
klarose@essex.org or by mailing to Kate Larose, 81 Main St., Essex Junction, VT 05452. 
Stipends will not be paid without a completed IRS W-9 form on file. The address provided 
on this form is where your stipend payments will be sent.

6. Signature and date:

By signing this form, I certify that I am opting in to receive meeting stipends for this 

volunteer position and understand that IRS regulations pertaining to a Form 1099 apply.

Signature Date 

mailto:klarose@essex.org


 ATTENDANCE RECORD - Version 20250418 

Town of Essex 

Boards & Committees Stipend Program 
 

 

ATTENDANCE RECORD 

 

 
1. Name of board, committee, or commission:   

 

 

2. Meeting date(s) (Complete a separate form for each meeting date for multiple individuals 

or one form with multiple dates for one individual): 

 

 

3. Verified attendance (DO NOT include attendance of members who have not completed 

the necessary IRS Form W-9).  

 

List the full name of each board or committee member: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. Signature and date: 

By signing this form, I certify that I have verified attendance and authorize the disbursement 

of meeting stipends.  

 

 

 

Signature       Date   
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